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TopsnoK MoNb30BaHKs yIeOHUKAMH M y4eOHBIMU OCOOHSMH CITyLIAaTENAMH H COTPYTHUKAMH
1. O6mme noJI0KEHHS.

1.1. Hacrosmmii Ilopsnok ycraHaBiIMBaeT TIpaBUjia  I1OJIB30BaHHUA
yyebHUKaMu U ydebubiMu mocobusmu B AHO OOJIIIO MockoBckuit HHCTUTYT
Mexnynaponsoro 6usHeca «TYPO» (mamee mo Tekcty IMopspok). 1.2. Kaxeni
CIyIIATeNb ¥ IpernoaBaTelb IODKHBI OBITh 3apErMCTPUPOBAHBI COTPYIHUKAMH
OHOIMOTEKH B 3JEKTPOHHOM 6a3e MHCTUTYTA.

1.3. CnymaTenn H TpenojaBaTelld  HMEIT IIpaBo CBOOOAHOrO |
OecIIaTHOrO MOJIb30BaHus OHOIMOTEKOM.

1.4. K yeiyram dnTaTeneii mpeaoCcTaBIsioTCs:

- ¢doupx yueOHOM, XymOKECTBEHHOH, CIPABOYHOM, HAy4HO-IIOMYJISIPHOM
JTUTEPaTypPBI;

- (OHT METOTHUECKOH, Hay4HO-II€1arOTHYECKOM, CIIPABOYHOM JINTEPATYPBL;:

- KHWMIHM, TAa3eThl, JKypPHallbl, CJaiapl, BHIEO-MarHUTHBIE 3aITHCH,
3JIEKTPOHHBIE 0a3b! JaHHBIX U IP.;

- CIpaBoYHO-OMONHMOrpauuecKHii  ammapaT: Karalord, KapTOTeKH,
crpaBoYHO-OuOIHOrpadudeckuil GoHJ, peKOMEHAATENbHbIE CITUCKU JTUTEPATYPhI;

- MHIMBHyalbHEIE, TPYIIIIOBEIE B MacCOBBIe (POPMbI PAOOTHI C YHTATEIIAMH.

1.5. bubnuoTeka obCIy)KHBaeT YUTATENEH:

- uepe3 perucTpalio B JNEKTPOHHOM 0a3e NPOM3BOAUTCSA BbIAa4a
NpOM3BENEHUI MeYaTH OTHACIbHBIM UYHMTATeNsIM Ha JOM, JMOO Ha 3aHATHS B
ay TUTOPHIO;

- B YUTaNbHOM 3aje OHONMOTEKM C KOMIIBIOTEPHBIM OCHALICHUEM,
MOCETHTENM pPabOTAlOT ¢  HU3JAaHWAMH, JOKYMEHTaMH, M 3JIeKTPOHHBIMU
UCTOYHUKAMHU.

1.6. Bospar kHMr B OHMONHOTEKY OCYIIECTBISETCS 4Yepe3 eIHUHYIO
3IeKTpoHHYI0 0azy mHcTHTYTa «TYPO», MM 1OpH JIMYHOM NPEIOCTaBICHUU
KHUTH.

1.7. Yepes 21eKTpoHHYIO 0a3y WHCTUTYTA OTCIEKMUBACTCS 3aI0JDKEHHOCTh

Ka)KJIOTO YMTATENS IT0 BO3BPATY KHUT B OHOIHOTEKY.
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1.8. Pexxum paboThl O6HONHOTEKH ycTaHaBIWBaeTcs pykoBogutenem AHO
OOJITO Mockogckoro uactuTyTa MesxxayHaponHoro 6usHeca « TYPO».

Jna obecnedenns audHepeHIHPOBAHHOIO TMOAX0Na K 0OCIy)KHBaHHIO
IIOCeTUTENEeH COCTaBiIsSeTcs pachnucaHue paboTel OHONMOTEKH ¢ y4ETOM
pacmucaHus Ciyliateleifi W BBIJCJCHHEM OINpeneleHHBIX OHeH (4acoB) Juisd
IoceIeHHs OHOITHOTEKH.

1.9. Yyamuiics mub0 COTPpYAHMK WHCTHTYTAa MOJXET OCTaBUTh 3allpoC Ha
MeYaTHBIH UCTOYHHK, KOTOPBIN OyIeT MOArOTOBNIEH K BBIAAYM B TEUEHHE OJHOIO
THSL.

CraymaTend WMeIOT IpaBO IPOW3BECTH 3aIpoc Ha MeYaTHBIH HMCTOYHUK,
KoToporo Her B (hoHIe OMONMOTEKM M B 3TOM ClIydae COTPYIHUK OHOIHOTEKH
00s13aH 4epe3 3JeKTPOHHYIO 0a3y MpPOM3BECTH 3alpoC HYKHOTO HCTOYHHKA Y
napTHEPOB HHCTUTYTa, NUOO B 000 NOCTYNMHOM 31eKTpOHHOM OmbOIMoTeKe.
CchUlKa Ha MMOJIb30BaHUE TAKMM MCTOYHHUKOM B AJIEKTPOHHOM BHe Oyzer BpydeHa

CTYJIEHTY He I03€e OJJHOTO JHs IIOCIe 3ampoca.
2. IIpaBa, 00S13aHHOCTH M OTBETCTBEHHOCTH YHTATeIeH.

2.1. YuraTens uMeeT mpaso:

2.1.1. nonp3oBaTkCA  CIEAYIOIIMMH  OeclaTHBIMH  OHOIHOTEYHO-
UHGOPMAIIMOHHBIMH YCIYTaMU:

- IMETh CBOOOIHEIN NOCTYN K OMONHOTEeYHBIM (pOoHIaM U HH(OpMAaIUH;

- TOJy4aTh BO BPEeMEHHOE IMOJb30BaHKe U3 (hoHma OMOIHOTEKH MedyaTHbIe
W3/IaHUS U ayAUOBU3yalbHbIE TOKYMEHTHL; |

- MOTy4aTh KOHCYNHTAIMOHHYIO M IpPaKTHYECKyIO IIOMOIIb B ITOMCKE H
BBIOOpE TIPOU3BEIeHUH ITeUaTH U APYTUX UCTOYHUKOB MH(OPMALIUH;

- TONy4YaTh CCBUIKY Ha DIIEKTPOHHBIM BapHaHT TpebyeMoro ydeOHHKA
(MaTepuaia);

- IPOAJIEBATh CPOK MOJIb30BAHUS JIUTEPATYPOH B YCTAHOBICHHOM IIOPSJIKE; -
HCTIONB30BaTh CIPaBOYHO-OMOMHOrpaduuecKuil anmapaT: KaTaloTd U KapTOTeKH

Ha TpaaIuIIHOHHBIX 1 MalIHHOYHUTACMbBIX HOCHUTEIIAX,
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- TIONB30BAaThCS CHPaBOYHO-OMOMHOrpadudeckuM H HH(YOPMAIUOHHBIM
00CITy’)KUBaHUEM;

- monydaTh OuOmHOTe4HO-OMOIHOTpadudeckue M HMH(POPMAHOHHBIE
3HAHMA, HABBIKM M YMEHHS CaMOCTOSTEJBHOrO TIOJNb30BaHUS OMOIMOTEKOMH,
KHUTOM, nHbOpMaIpei; 6uOInoTeKoH, KHUTOH, HHbOpMalheHn;

2.1.2. DpuHMMATh yYacTHe B MEPOIPHATHAX, POBOJUMBIX OHOIMOTEKOM;
2.1.3. oka3pIBaTh MPAKTHUECKYIO TOMOIb ONOIHOTEKE;

2.1.4. Ha obecmeyeHre KOHGUICHIHAIGHOCTH [aHHBIX O YHTATElEe H
MePeYHs YATAEMBIX MAaTePHAIOB;

2.1.5. wna oOxanoBaHue JeicTBHA ~ OWMOTHOTEUHBIX  PabOTHUKOB,
YIIEMJISIOIIUX ero IIpaBa.

2.2. Unrarenu o0sA3aHbL:

- cOOITFOIATh TIPaBUIIA TIOJIE30BAHMS OUOTHMOTEKOH;

- Oepe’XHO OTHOCHTBCS K NPOU3BEIEHMSAM IIEYaTH H JPYTUM HOCHTEIAM
uHGMOPMAIIHH, MTOTyIeHHBIM U3 (oHAa Oubnuoreku (He AenaTh B HUX IOMETOK,
TIOTYepKUBaHUH, HE BBIPBIBATh, HE 3arudaTh CTPaHUI U T.1.);

- BO3Bpamate B OWOMHMOTEKY KHHUTH W JApYTHUe JOKYMEHTBl B CTPOIO
YCTaHOBJIEHHBIE CPOKH;

- HE BBIHOCUTH KHWTU W JIPYTHe€ JOKYMEHTHI M3 MOMEIIeHHs OWOIMOTeKH,
€clldi OHH He BHECeHBl B 0a3y MaHHBIX ITONB30BaTeNs- TpeOOBaTh IeHHBIE H
¢IMHCTBEHHBIE YK3eMILISAPE] KHUT, CIIPABOYHbBIE H3aHHUS.

- NOpd TIONYyYeHWHM TEYaTHBIX M3MaHWUW M Jpyrux JOKYMEHTOB W3
O6uOMHOTEUHOTO (OHIA YHUTATENh MOJDKEH MPOCMOTpeTh UX B OMONMOTEeKe M B
ciiyyae OOHapyxeHus NeeKTOB cOOOIIUTH 00 3TOM paboTHHUKY OMONHOTEKH,
KOTOPBIN CienaeT Ha HUX COOTBETCTBYIOUIYIO OMETKY;

- IIpH yTpaTe ¥ Mopue W3JaHHi U ApyTUX JOKyMEHTOB 3aMEHUTh UX TaKUMHU
Ke MO0 KOMUSIMHU HITH H3TaHUSIMH, IPU3HAHHEIMHA OMOIMOTeKOH paBHOLIEHHBIMHU.

IIp HEBO3MOXHOCTH 3aMeHBl YUTATEeNh YIUIAYMBaeT KOMIIEHCALUIO B
pazmepe 50% OT CTOMMOCTM HOBOIrO DJK3eMILIAipa KHHUIH. CTOMMOCTBR KHHIa

OIIpeneiseTCa U3 HHTCPHET — UCTOYHHUKOB.
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- He HApyLIaTh TMOPSIOK PAacCTAHOBKH JIUTEpaTyphl B (OHIE OTKPHITOrO
IOCTYTIa;

- He BEIHUMATh KapTOYEK U3 KaTaJloroB U KapTOTEK;

- [IPH OTYHCIIEHWH W3 OpTaHW3allKd BEPHYTh B OMOIMOTEKY YHCIAIIHECS 32
HUMH U3J[aHUS U IpYTHE TOKYMEHTEI,

- cobmonmate B OMONMMOTEKE THUINMHY M MOPSI0K, He BHOCUTH OOINbIIHe
nopTeld ¥ CyMKH B TOMellleHHe OHNOTHOTEKH.

2.3. Ilpu HapylleHHH CpOKOB IOJIb30BAHMS KHUIraMH U JIPYTHMH
IOKyMEHTaMH 0e3 YBaXHUTENBHBIX NPUYMH K YHTATeJAM B YCTAHOBIIEHHOM
NOpsZIKE MOTYT OBITh NPHMEHEHBI AJMHHUCTPATHUBHBIE CAaHKIHMU (KakK IpaBHIIO,
BpeMEHHOe JIUIIIeHHE TIPaBa MMOJIb30BaHUs OHOIHOTEKOH).

2.4. JluuHoe [1eno BbIJAETCS BBIOBIBAIOIIMM YYalIAMCS TOJBKO IOCIE
BO3BpAIlleHHs JIUTepaTyphl, B3sATOH Ha aboHeMeHTe OHMOIMOTEKe; BHIOBIBAOIIHE
COTPYIHHKH 00Ie00pa30oBaTeIbHOTO YUPEXKASHHS OTMEYaroT B OHOIMOTEeKe CBOM

00XOIHOM JIMCT.
3. O0s3anHO0CTH OMOJIHOTEKH.

3.1. bubnuoreka o0s3aHa:

- obecneuuth OecraTHBIE W CBOOONHBIM JOCTYNm dYHTaTelled K
OoubnuoreunsiM (oHAaAM M OecIUIaTHYIO BbIIady BO BpEMEHHOE MOJb30BaHHE
NeYaTHON MPOIYKIIHH;

- obecrieynTh OMEpaTHBHOE W Ka4deCTBEHHOE OOCITYy)KMBAaHWE YHTATEleH ¢
YUETOM HX 3alPOCOB U MOTPeOHOCTEH;

- CBOEBpeMEHHO HWHQOPMHPOBATH  YMTATeIed O  BCeX  BHAAX
IIPelOoCTaBIsSIeMbIX YCIYT;

- B Clly4ae OTCYTCTBHS HEOOXOQUMBIX YUTATENsIM M3/IaHUH 3alpaliuBaTh UX
B DJIEKTPOHHOM BHJIE;

- TPENOCTaBIATh B IONB30BAHHE KAaTallOTH, KApTOTEKH, OCYIIECTBIATH
apyrue Gopmbl OMOTHOTEYHOr0 MHPOPMUPOBAHHUS,

- U3y4aTh MOTPEOHOCTH YHTaTENeH B 00pazoBarensHOH HH(pOpMAIUK;
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- BECTH KOHCYJBTAIIMOHHYIO paboTy, OKas3blBaTh IOMOIIL B IIOMCKE M
BbIOOpE HEOOXOIUMBIX U3IaHUH;

- OpraHM30BBIBaTh, OubiIHOrpaduyeckue o0630psl, JHM wuHOOPMALMH,
COBEpIIIEHCTBOBATh, PabdOTy ¢ YHTaTesIMH IIyTeM BHEAPEHMS IEePENOBBIX
KOMITBFOTEPHBIX TEXHOJIOTHH;

- CHCTEMATHYeCKH CIIEJUTh 33 CBOEBPEMEHHBIM BO3BpAllEHUEM B
OUOITMOTEKY BBIIaHHBIX IPOU3BE/ICHUH [1eYaTH;

- TMPOBOIAWTH B Hadajge Yy4eOHOro roja eXeroJHylo 3IIEKTPOHHYIO
[IepEePETUCTPAIUIO YATATeNeH;

- 00€eCIIeYUTh COXPAHHOCTh U PaIl[MOHATIBHOE HCIIOJIb30BaHNe OUOINOTEYHBIX
(boHIOB, co31aTh HEOOXOIMMBIE YCIIOBHUS ISl XpaHEHUS JOKYMEHTOB;

- MPOBOIUTH MENKUI PEMOHT U CBOEBPEMEHHBIN IeperieT KHUT, TPHBIIEKas]
K 9TO# paboTte OGUOITHOTEUHBIN aKTHB;

- OTYHTHIBATECHA O CBOEH MEATENFHOCTH B COOTBETCTBHH C IOJOKEHHEM O

oudsnoTexe.
4. Ilopsizok noJjib30BaHUs OHOJIHOTEKOM.

4.1. 3anuch YMATATENICH MPOBOIUTCSA HA B DJIEKTPOHHOM 0ase, rie MMErTcs
MOJpa3elNsl [YUTATEeNH, TUTepaTypa, KOJIMYECTBO yueOHHKOB, MECTOIIOJIOXKEHHE
yueOHUKa, TUTepaTypa, BblJaHHAs U T.[.

4.2, Ha Kaxmoro uyuTaTess 3aloiHSIETCS YWTATENbCKHUH (QOpMyIsip
YCTaHOBIIEHHOTO oOpasna Kak JOKyMeHT, JMJaloldi NpaBO IOJIb30BAThCs
OHOJIHOTEKOH.

43. Ilpu 3amucH dYHUTATENH JOJDKHBI O3HAKOMHUTLCA C IIpaBUIaMH
[10JIb30BaHUsl OMOJIHOTEKOM M IOATBEPAUTH 0053aTEeNbCTBO OO0 WX BBINOJIHEHUU
CBOEl MOAMUCHIO Ha YHTATEIBCKOM (hopMyspe.

4.4.Yucno mpousBeeHUN INe4YaTH MU JPYTUX JOKYMEHTOB, BBIIABAEMBIX B

YUTAJIIBHOM 3aJI€, HE OT'PaHHUYCHO.



